CURRICULUM VITAE 




Name:


Mobile:


Email:


Visa Status:


Address:

Objective (for example)
My career objective is to work in an IT role.  My current work experience and education has been very focused upon reaching this goal.  My NZ work experience has provided me with excellent NZ professional references.  My Microsoft training and NZQA qualifications are further endorsement of my commitment and dedication in my continual professional development and achieving employment in the IT field.

Highlights


NZQA NatDip Computing Level 5 – Graduated (dates??)
NZ Work Experience – 

New Zealand Employment History
For example - IT Support Technician

June 2009 - current

Company name
Key Tasks:

· Assist IT Administrator with Installations, Troubleshooting Client PC running on Windows XP.

· Assist IT Administrator with Win 2003 Server Management and also Server Utilities.

For example:

-Creating Users in Active Directory

-Update Software and Services on Client PC

-Maintain Client PC through WSUS

-Maintain and Schedule Server Backups

-Troubleshooting Connectivity and its issues

 (Volunteer Basis)

Newton College of Business and Technology (NCBT) 

Dates
Key Tasks:

· Assist IT Administrator with Hardware Troubleshooting Client PCs.

· The college set up two new computer labs with 25 computers in each lab.  I assisted IT Administrator with cabling the new network and also in network directory configuration. 

· Assist IT Administrator with installation of Operating System Windows XP, its update, virus update, and other applications.

· I opened new students’ accounts on Active Directory and gave them user rights.

· I helped students logon for the first time, provide access, as well as lock out problems.

· Helped establish a new library system.

Warehouse Assistant

Company Name
September 2008 – current
Key Tasks:

· Use a SAP platform to search a range of medicines

· Accurately select from a large range of medicines  

· Pack medicines correctly as required – eg temperature, glassware considerations

· Dispatch within a strict time frame

· Accurate recording of addresses for courier pick ups

Achievements:  

My team was recognized for most accurate packing.  We were among the top performers in NZ pharma warehouses.  This monthly award is actively sought by all warehouses.

International Work Experience
For example - Tutor

State organisation’s name
Dates employed there
Teaching Higher Secondary Level  Students 
(equivalent to NZ Year 12 & 13)

Achievements:

I was invited to be Head of the Mathematics Department at ???
NZ Professional Qualification

National Diploma Computing (Level 5)

State dates you studied
Newton College of Business and Technology, Auckland

www.ncbt.ac.nz
IT Skills:

· Hands on Experience in Installation/Troubleshooting client PC running on Window XP.

· Extensive knowledge of using Microsoft Products such as MS-Office 2007.

· Extensive knowledge of using Active Directory

· Extensive knowledge of maintaining Network including connectivity.

· Update all PCs on Network thorough WSUS.

· Extensive knowledge of functionality and troubleshooting of different types of printers. Have the concept of parallel, USB and network printers.

· Extensive knowledge of OSI Model & TCP/IP Model

· Language & Environment:- C, Visual Basic6

· Database:- MS Access

Currently I am studying toward MCDST – exam to be taken when?.

International Professional Qualification
Bachelor in ?
June 2005 to April 2008
State the university you attended, and the country.
Hobbies

What are your hobbies?
Referees

Ashish Trivedi





Tushar Thaker

Operational Manager




Head of Dept & IT Senior Tutor

Newton College Business & Technology  

Newton College Business & Technology

www.ncbt.ac.nz




09 303 1934 or 021 41 7700

09 303 1934

*Work references available upon request


